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AHHOTALIUA
padoueii mporpaMMbl IUCHUILUIHHBI (MO1YJIAA)

BJIEKTPOHHBIN JIOKYMEHTOOBOPOT

1. Heabo wu3yyeHUs JUCHUILIHHBI «OIJEKTPOHHBIA JOKYMEHTOOOOPOT»  SIBJISETCS
(dbopMUpOBaHHE Y O0YYAIONINXCS TEOPETUUYECKUX MPEICTABICHUM, a TAKXKE MPAKTHUYECKUX YMCHHIH,
HABBIKOB M KOMIIETEHIMI B 00JIaCTH JOKYMEHTO000POTa B YCIOBUIX IIUGPOBU3ALINH.

JI1st TOCTHKEHUS LIEH CTABSITCS 3a/1a4u:

— TMosy4ueHue 0a30BBIX 3HAHUI B 00JIaCTH aBTOMAaTU3AlUU JOKYMEHTO000POTa;

— TMOJIYYCHHE HABBIKOB MPAKTHYECKOH pabOThl MO MPUMEHEHHIO CPEACTBA DJICKTPOHHOTO
JOKYMEHTO00O0pOTa B paMKax MpodeccnoHalbHON e TEIbHOCTH.

2. MecTo tucuMIuiuHbI (MOYJIf1) B CTPYKTYpe 00pa30BaTeJIbHOM MPOrpaMMbl

Huctummumaa b1.B.JIB.02.01 «DnexkTpoHHBII TOKYMEHTOOOOPOT» OTHOCHUTCS K YacTH,

(bopmMHpyeMOii yuaCTHUKaMU 00pa30BaTeIbHbIX OTHOILICHHH.
JucuunnuHa (Moayns) u3ydaercs Ha 1 kypce, Bo 2 ceMecTpe.

MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIIBO
UHzexc | 51.B.J1B.02.01
TpeOoBaHNsl K NpeABAPUTEIbHON MOAT0OTOBKE 00y4aK0IIErocs:
Jlns  ocBoeHMsT JUMCUUIUIMHBI  OOydYaroIlMecs HCHOJb3YIOT KOMIIETEHUHMH B 00JIacTH
MH(POPMALIMOHHBIX TEXHOJIOTUH, TOJyYeHHbIE HAa IPEbIIYIIEM YPOBHE 00pa30BaHMUsL.
JIMCHUIJIMHBI ¥ NPAKTHKH, AJS KOTOPBIX OCBOEHHME JAHHOW JUCHMIUIMHBI (MOAYJIA)
He00X0MMO KaK IpeliecTBYIOIIee:
N3yueHne AMCHUIUIMHBL «DJIEKTPOHHBI TOKYMEHTOOOOPOT» HEOOXOAMMO Ul YCHEIIHOTO
IPOXOXKIACHUS TPAKTHK.

3. IlepeyeHb IUIaHHUpPYEMBIX Ppe3yJbTATOB O00y4YeHHS] MO IMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX € IIJIAHUPYEMbIMH Pe3yJIbTATAMM OCBOCHHS 00pa30BaTeIbHOI MPOrpaMMbl

[Ipomecc wW3y4YeHUS TUCIUIUIMHBI «OJEKTPOHHBIA JIOKYMEHTOOOOPOT»  HAIpaBJICH Ha
(dhopMUpOBaHUE CIETYIOIIMX KOMIETEHIIUNH 00yUJaroerocs:

Kon Coneprkanue KOMIIETSHIIUY B

kommere| coorBercTBUN ¢ PI'OC BO/

I/IH,[[I/IKaTOpLI JAOCTHIKCHUA C(l)OpMI/IpOBaHHOCTI/I

—— OIIBO KOMIIETEHIU I

YK-4 Cnocoben VK-4.1 3naer  ycTaHOBIEHHE U pa3BUTHE
INPUMEHATh  COBPEMEHHbIE | IPO(ECCHOHAIbHBIX KOHTAKTOB B COOTBETCTBUU C
KOMMYHUKAaTHBHBIE NOTPEOHOCTSIMH COBMECTHOM JIeITENIbHOCTH, BKJIIOYast
TEXHOJIOTUH, B TOM YKCIlIe HAa | 0OOMeH MH(popManuell U BbIpadOTKY €IMHON CTpaTeruu
MHOCTPAaHHOM(BIX) B3aMMOJCHCTBUSL.
A3bIKe(ax), i | YK-4.2 Ymeer cocTaBiaTh, NEPEBOJUTH U pEAAKTHPOBAThH
aKaJIEMHUYECKOTO " pasMYHbIe aKaJeMHUYeCKHue TeKCThl (pedepaTsl, 3cce,
poheCCHOHAILHOTO 0030pbI, CTaThbu U T.J.), B TOM YHCJE HA WUHOCTPAHHOM
B3aUMOJIEHCTBHUS A3BIKE; apT'yMEHTUPOBAHHO U KOHCTPYKTUBHO OTCTanBaTh

CBOM TO3MLIMM W HUAEHM B  AKAAEMUYECKHX H
npoeCCHOHATIBHBIX JTUCKYCCUSIX Ha TOCYIapCTBEHHOM
a3bIke PD 1 MHOCTpaHHOM SI3BIKE.

YK-4.3 Bnageer HaBbIKAMH [IPEICTABIICHUS
pe3yibTaTaMi  aKaJeMU4Yecko U mpodecCHOHaIbHOU
JESATEIIBHOCTH Ha pa3IUYHbIX MyOJIMYHBIX

MEpOTIPUSTHSIX, BKIIIOYasi MeEXKIyHApPOIHbBIE, BHIOMpast
HanOoJiee nmoaxoasamuil popmar.




[IK-1 | Crocoben  paccuutsiBaTh, | [IK-1.1 3HaeT skOHOMHUYECKYIO U (PUHAHCOBYIO MOJIUTUKY
AQHAJIU3UPOBATH Y | OpraHu3alui.
UCIIOJIB30BaTh [1K-1.2 YMmeeT ucnonab30BaTh aHAIUTUYECKUE MATEPUAIIbI
9KOHOMHYECKHUE MOKa3aTeIu | JUisi 0OOCHOBaHMsI BAPUAHTOB YIPABIEHYECKUX PEILICHUH.
B OLICHKE ITK-1.3. Bnaneer HaBbIKAMH (dbopmupoBaHus
9KOHOMHUYECKOM U | aHAJIMTUYECKUX OTYETOB JUISl OLIEHKM HSKOHOMHYECKOW U
¢duHaHCOBOM MOJTUTUKH | (PMHAHCOBOM MOJUTHKH OpraHU3aLUH.
OpraHu3alul U IPUHATUH
peleHuit

4. O0bemM IMCHUILVIMHBI (MOAYJIf]) B 3a4eTHBLIX €JIMHUIAX € YKa3aHMeM KOJIH4YecTBa
aKaJleMHYeCKHX 4YacOB, BbIJEJEeHHbBIX Ha KOHTAKTHYI0 paldory oOydalommxcs ¢
npenojaasaresieM (o BUAAM y4eOHbIX 3aHATHII) U HA CAMOCTOSITEIbHYI0 pa00Ty 00y4YarommXxcst

O6mas TpyaoeMKocTh (00beM) auctuiuinabl (Moaydst) coctaisier 3 3ET, 108 akanemuueckux
Jaca.

Bcero yacos

OuHo-3204Has

dhopma
o0y4eHus

O0béM TUCUMIIITHHBI Ounas popma
o0y4eHus

3aouHas hopma
oOyueHus

O0mas TpyA0eMKOCTb AHCHHUIIJIMHBI 108

KonTakTHas padoTa 00y4yarmuxcs ¢
npenoaasartesieM (1o BUIaM y4eOHbIX
3aHATHII) (BCero)

AyautopHasi paéora (Bcero): 16

B TOM 4YHCJIC:

JIEKLIHU 8

CEMMHAapPBI, IPAKTUYECKUE 3aHATUS 8

IIPAKTUKYMBI -

nabopaTtopHbie paboThI -

BueayauTopHnas padora:

KOHCYJIbTallud Mepea 3a4€ToM -

BreaynutopHas paboTa Takxke BKJIIOYACT WHAMBHIYaJIbHYIO paboTy 00ydaromuxcs ¢
IpernojaBaTesieM, IPyIIOBble, MHANBHyaIbHbIE KOHCYJIbTAI[UN U UHbIE BUABI yUeOHOU
JeSITeIbHOCTH, TPEAYCMaTPUBAIONINE TPYIIOBYIO WM HHIANBUAYATHHYIO pabOTy 00y4Yaronuxcs ¢
npernojaBaTesieM, TBOPUECKYI0 paboTy (3cce), pedeparbl, KOHTPOJIbHBIE PaOOTHI U Jp.

CamocrosiTesbHas padoTa 00y4aomuxcs 88
(Bcero)

KonTtpoJas camocTosiTeIbHON padoThI 4
Bua npoMexyTOYHOH aTTECTALIUH 3auer
o0yuaronierocs (3auer / IK3aMeH)

5. Pa3padoruuk: baiipamykoBa E.U., k.3.H., goueHT Kadeapsl SKOHOMHUKHA W TPHUKIATHOU
MH(POPMATUKH.
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